[IPUHATO

| [poTOKON 3ace1anus

O0mero Cobpanus pabOTHUKOB Oprg
No 1 o1 10.03.2014 '

YTBEPXIAIO

~ W.IO.Ilerynuna
o Nel12/14 o1 10.03.2014r.

JIMTTELIK
2014



[. O0mue noj1oKeHUd

l.1. llpaBuna BHyTpennero TpyaoBoro pacrnopsiaka (nanee- [lojoxxeHue) - JOKaIbHbI
HOPMATUBHBIM AKT, PErJIAMEHTUPYIOLIUKA B COOTBETCTBUU ¢ TpynoBBIM KoJekcoM P® U HHBIMH
(pe/lepalIbHBIMU  3aKOHAMM  TIOPSIJIOK MPUEMA W YBOJIbHEHHS DPaOOTHUKOB, OCHOBHBIE [1pasna,
0053aHHOCTH W OTBETCTBEHHOCTh CTOPOH TPYI0BOIO JOr0BOPA, PEKUM paboThl, BpeMs OTAbIXA,
[IPUMEHAEMBIE K paDOTHUKAM MEpPbl IOOLIPEHMS M B3bICKAHHS, a TAKXXE HHbIE BOIPOCHI,
CBASAHHBIC C PCry/INpOBaHKUEM TPy l0BbIX OTHOMEeHKMH B HY O JII1O "Mexperuonanbubiii Llenp
JlenoBoro m Ipopeccnonanbnoro Obpaszosanusa’ (jainee - Opranuzanus ).

|.2. [lpaBusia BHyTpEHHETO TPyAOBOTO pacrnopsiaka UMEIOT HEeIbI0 CIIOCOOCTBORATE YKPETIJIEHUIO
TPYAOBOW  JIMCUMIIIMHBI, OpraHu3allMyd TpyJda Ha HAy4YHOHW = OCHOBE, paltOHAJIBHOMY
MCITOJIL30BAHUIO  Pad0Yero  BPEMEHM,  BBICOKOMY  KaueCTBY  pabOThl,  IMOBBILICHUIO
[[POU3BOJUTEIIBHOCTH TPYyAa U d(PMEKTUBHOCTH IPOU3BOACTRA. '

5. Jlncumniarza Tpyzaa - 5To He TOJIBKO CTporoe cobIIoieHne MPaBUl BHYTPEHHETO TPYAOBOTO
paclops/ka, HO W CO3HATC/ILHOE, TBOPYECKOC OTHOLICHHWE K CBoeH pabore, odecrieyeHue ee
BBICOKOI'O Ka4eCTBa, MPOU3BOJAUTEIILHOC UCITOJIL30BAHUE padOyero BpeMeHHM.

I pyAOBas AMCIMIIIMHA OOCCTICUMBACTCS CO3JaHUEM HEOOXOJMMBIX OPraHM3allMOHHBIX M
YKOHOMMYECKUX YCJIOBHH /15 HOPMAJIbHONW BBICOKOTIPOU3BOANUTENLHOIA padOThI, CO3HATEIBHLIM
OTHOLWICHUEM K Tpydy, METOAAMHU YOCXKICHHs, BOCIMTAHHUS, a TaKKe I[IOOLIPEHUEM 34
100pocoBecTHRIM  Tpyn. K HapywurensMm TpyaoBOW  JHUCHMILIMHDI [IPUMEHSIOTCS  MEDBI
JUCIHUTUJIMHAPHOI'O K ODLLECTBEHHOIO BO3JIEWCTBUS.

.4, BOnpochl. CBsi3aHHbIE C [PUMEHECHUEM HacTosero IloJiokeHus pELIArOTCS]
Opranusanmei B npesesiax npe/jiocTaBieHHbIX €MY MPaB.

Ll. [lopsaok npueMa u yBosibHEeHHs1 PAOOTHUKORB

2.1. PabOTHUKM peai3yIioT MpaBo Ha TPYA NMyTEM 3aKTIOUYEHHUS ITHUChMEHHOTO TPYIOBOTO
JI0rOBOpA.

2.2 lpn 3aka04eHnn Tpy10BOTroO A0roBOpa JULO, MOCTYNAIOIIee Ha paldoTy, NPeabsIBISICT
Ilupcmopv OpraHu3anmu:

|) macrnopT MM HHOW JIOKYMEHT, YJIOCTOBEPSIOIIMHI TUUYHOCTD:

2) TPY/JIOBYIO KHHWIKKY. 3@ MCKJIIOUEHMEM CllydaeB, Korjaa paboTHHK [1OCTyrnaetr Ha paboTy
BIICPBBIC UJIM HaA YCJIOBUSIX COBMECTUTEIILCTBA:

3) MOKyMeHT 00 00pa3oBaHMHU, KBATU(GUKALUKM WM HATHUYMM CIELUATbHBIX 3HAHMI [1py
MOCTYNJICHUH Ha PAOOTY, TPEOYIOULYIO ClIelUaTbHBIX 3HAHUHA WIIH CIIENHUATBHOM MOANOTOBKY:

4) CTPaxoBOE CBU/IETE/ILCTBO I'OCYIAPCTBEHHOIO NEHCHOHHOTO CTPAXOBAHUS:

D) IOKYMEHTbI BOMHCKOI'O yUueTa - /Ul BOEHHOOOS3aHHBIX M JIMLL MOJUIEIKALIHX [MPU3BIBY HA
BOCHHYIO CJ1YXKOY.

Upu  3aKitodeHur  TPYJ0BOIO  JIOrOBOpa BIEPBbIE TPYAOBAs KHUXKKA U CTPaxoBOE
CBUICTCILCTBO FOCYIAapCTBCHHOIO MIEHCMOHHOI'O CTpaXoBaHus opopmisioress Opravuzaiyei.

lIpuem Ha paboty 6e3 npeabIBICHHs YKa3aHHBIX JOKYMEHTOB He JIOITYCKaeTCsl.

SanperaeTcst TpedoBaTh Npy npueMe Ha paboTy AOKYMEHTBI, [MPEACTABJIEHUE KOTOPHIX HE
[MPEAYCMOTPEHO 3aKOHO1aTEJICTBOM.

[ [puem Ha paboTy opopmisieTca npukasom (pacrnopsbkennem) JlupexTtopa Opranusanmu,.
M3/IaHHBIM Ha OCHOBAHWM 3aKJIFOYEHHOTO TPyHA0BOIro Jorosopa. CojaepikaHue Mpukasza JI0JKHO
COOTBCTCTBOBATL YCJIOBHUSM prILOBOI 0 jioropopa. llpuxkas o npueme Ha pabory oObsiBIsETCS
PAOOTHUKY 1101 PACIIMCKY B 3-XJIHEBHBIA CPOK €O JHS MOJNHCAHUS TpyxnoBoro gorosopa. Ilo




rpeboBanulo padOTHUKA €My MOXKET OBIThb BblJaHa KOMMs NpHKasa (pacnopsiKeHus). Pasmep
OIuI1aThl TPY/la YCTAHABIMBAECTCS COTJIACHO IITATHOMY paciyCaHMUIO.

MakTHyecKuil JOMycK -K paboTe CHATAeTCs 3aKJIFOYEHHEM TPYAOBOTO  J10TOBOpA
HE3aBUCHUMO OT TOTO, ObUT JTH ITpreM Ha paboTy odopmileH HaUIeKaluM 00pazoMm.

3. Ilpu noctyrnsieHuu paboTHUKa Ha padoTy WM NpU NEPEBOAC €ro B yCTAHOBJICHHOM

nopsi/ike Ha Apyryto padorty Paboronarenb 00s13aH:

1) 03HAKOMUTEL paOOTHHKA C NMOPYYEHHON pabOTOU, YyCIOBUAMU TPYa, pQHCHMOM Tpyaa M
OTIBIXA. CHUCTEMOM ¥ GOPMOIl OTUIATEI TPY/a, Pa3bsICHUTB €ro Inpasa U 00s13aHHOCTH;

2) 03HAKOMHUTEL pabOTHUKA ¢ HACTOAIMMU [lonoxeHrnem, NOJKHOCTHBIMH MHCTPYKUHAMH
1 UHBbIMM  JIOKAJIbHBIMM  HOPMATHMBHBIMU aKTaMM, JIEHCTBYIOUIMMU B OpraHusalnn %
OTHOCSIIMMUCS K TPYJIOBBIM (DYHKIMAM pabOTHUKA;

3) NPOUHCTPYKTHPOBATHL [0 TEXHHKE Oe30MacHOCTH, MPOU3BOJCTBEHHON CaHUTAPHU.
FUIMEHE TPY/1a. TPOTUBOIIOXKAPHOW OXpaHe K APYTrHUM ITpaBujiaM Mo OXpaHe Tpy/a,

2.5. Ha Bcex paOOTHMKOB, MPUHATBLIX IO TPYAOBOMY JOrOBOPY Ha OCHOBHYIO padoTy,
npopaboraBminx B OpraHu3almMy CBbIlIE S JHEH, BEAYTCS TPYHAOBBLIC KHHXKH B IMOPAIKC,
YCTAHOBJIEHHOM JIEUCTBYIOIIMM 3aKOHOAATEIbCTBOM.

0.6. TlpekpallleHle TPYJ0BOIO JIOFOBOPa MOXKET MMETh MECTO TOJIBKO 0 OCHOBaHHAM.
[P/ IYCMOTPEHHBIM 3aKOHO/1aTEJILCTBOM.

PabOTHUKKM  MMEIOT 1paBO  pacTOprHyTh  TPYyAOBOH  JIOrOBOP, 3aKJIIOUEHHBIM  Ha
HEOTIPEICIICHHBIH CPOK, npeaynpesn 00 3ToM OpraHu3anuil NUCbMEHHO 3a 2 HENENH, €ClH
MHOW CPOK MPELYNPEXKJIECHHUS B OTHOIICHUU OTJEJIbHBIX KaTeropui pabOTHUKOB HE YCTAHOBJICH
JNEUCTBYIOUIUM 3aKOHO/IATCIILCTBOM.

Jlupexktop Opranusaumuu 00s3aH npeaynpeauTs Paboroaaresis 0 A0CPOYHOM paCcTOPIKCHUH
TPY,10BOr0O JIorosopa 3a | mecil.

[lo JOroBOpeHHOCTH MeXx1y paboTHukom K PaboroaareneM TPyAOBOU NOTOBOP MOXKET
ObITh PACTOPIHYT M 10 UCTEUECHUS CPOKA MPEILYIPEKAEHHs 00 YBOJIbHECHUH.

B ciyuasx. koraa saspieHde paboTHuka 00 YBOJIBHEHHWHM [0 €r0 WHHUMATUBE (110

COOCTBEHHOMY  KEJIaHMIO) OOYCJOBJIEHO HEBO3MOXXHOCTBIO IPOAO/DKEHMS WM PadOTh

(3auuciieHue B 00pa3oBaTebHOE YUPEKICHHUE, BBIXO/ HA MEHCUIO U APYTHUe cllydan), a TaKKe B
cllydasix YCTAHOBJIEHHOIO HapylieHus OpraHu3aiyy 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX
AKTOB. COJIEPXkKAILMX HOPMbI TPYAOBOI0, COTJIALIEHUS WM TPYAOBOro Joropopa Padboroiarens
00s13aH PACTOPrHYTh TPYJIOBOM JOrOBOP B CPOK, YKA3aHHBIN B 3asBJIEHUN pabOTHHUKA.

J1o- ucTedeHMs cpoka MpeaynpexacHns 00 yBOIbHEHUU PaOOTHUK MMEET IPaBO B JIIOOOE
BPCMs OTO3BATh CBOC 3asiBJICHHE. Y BOJIbHEHUE B OTOM Cjlyyae HE MPOU3BOJUTCA, €CJIM Ha Cro
MECTO HE MNpUIJalleH B MUCbMEHHOW (opme JApyrod pabOTHHUK, KOTOPOMY B COOTBETCTBHU C
TpyaoBbiM KojekcoM PD u uHbIMU (eaepalibHbIMKA 3aKOHAMHW HE MOXET OBITh OTKa3aHO B
3AKJIFOUEHUU TPYA0BOIrO J0I0BOpPA.

[To wucTeyeHWH cpoka MnpeaynpexacHus o0 yBOJBHEHHM pPAaOOTHUK MMECT MpPaso
pekpaTtuTh padoTty, a Opranuzauus o0s3aHa BblAAaTh PaOOTHUKY TPYHAOBYHO KHMIKKY, JPYrue
JIOKYMEHTBL. CBI3aHHbIe ¢ pabOTON. MO MUCbMEHHOMY 3asBJIEHUIO PAOOTHHUKA M MPOU3BECTH C
HUM OKOHYATEILHBIM pacyeT B JICHb YBOJILHCHMUS.

[:CiM 110 UCTEUEHUHU cpoKa TIPE/IYIPEkK/IeHUST 00 YBOJIBHEHUM TPYAOBOW JIOrOBOP HE OblJ
PACTOPrHYyT M pabOTHUK HE HACTAMBAET HA YBOJIBHCHMM, TO JAEUCTBUE TPYJIOBOrO 10r0BOPA
[1POOJIKAETCSH.

CpouHbIld TPYJAOBOU JIONOBOpP pacTopraercs Mo MCTEYEHHH CpOKa €ro JACHUCTBUS, O YEM
PaOOTHUK JOJKEH OBbITh NMPEAYNpEeXACH B MUCHMEHHOW (opme HE MeHee 4YeM 3a 3 JIHs JI0
YBOJBHEHUS.

Tpy/10BOI  ZI0rOBOp. 3aKJIIOYEHHbBIH Ha BpPEMsS BBINIOJHEHUS OIPEACIEHHON padoThl,
PACTOPracTes Mo 3aBEPUICHUH DTON padOTHI.
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' py0BOM 10rOBOP, 3aKJIKOUEHHBIA Ha BpEMs UCITOJIHEHUS 00S13aHHOCTEH OTCYTCTBYIOUIETO
paOOTHHKA, PACTOPraeTcs ¢ BbIXOJIOM 3TOr0 pabOTHHKA Ha padoTy.

[pynoBo#t 10roBOP MOXKET OBITH MPEKPALLEH 10 HHUIMATHBE OpraHH3aHH Ha OCHOBAHUHU W
B I1OPSIJIKE, KOTOPbIE HpeﬂyCMOTpeHbl TpynoBeim KoaeKcoM PO.

2.7. B nenp yBosbHeHus Opranuzauus 00s3aB BbLIaTh PAOOTHUKY €r0 TPYAOBYHO KHUKKY
C BHECEHHOW B Hee 3alMCbio 00 YBOJIBHEHMHM, JIPYTUE JOKYMEHTHI, CBSI3aHHbIE ¢ padOTOH. 10
MUCHMEHHOMY 3asiBJICHUIO paOOTHUKA U MPOM3BECTH ¢ HUM OKOHYATEIbHBIM pacueT. 3allucu O
[IPUYMHAX YBOJILHEHHUS B TPYJOBYIO KHUXKKY JIOJDKHBI TPOM3BOJAUTHLCS B TOYHOM COOTBETCTBHH C
GopMyMpoBKaMu JAEHCTBYIOLIETO 3aKOHOJATENbCTBA M CO CCBUIKOM Ha COOTBETCTBYHOULYIO
craTtbio Tpynosoro konexkca P®. JlHeM yBOJIbHEHHUS CUMTAETCS NOCJIECAHUN AEHB paOdOThl WK
[MOCJEAHUA JIEHb €XXErOoJHOro OIlJIJauMBaeMOro OTIYCKa TIpM  YBOJIbLHEHUM pabOTHHUKA B
COOTBETCTBUU cO CT. 127 TK PO,

I1I. OcHoBHBIEC TpaBA U 005I3aHHOCTH PADOTHHKOB

3. 1. PabotHukm Opranvi3aumu MMEOT MpaBo Ha:

) 3aKjIt04YeHue, M3MEHEHHME W pacToOp)XEHUE TPYJOBOIO JA0TOBOpa B TNOpPSAKE M Ha
YCJIOBUSIX, KOTOPbIE YCTAHOBJIEHBI TPY/IOBBIM 3aKOHOATEIILCTBOM,;

2) npenocTaBjeHue padoThl, 00YCJIIOBJIEHHON TPYJAOBBIM JOIOBOPOM;

3) pabouee MeCTO, COOTBETCTBYIOLIEE YCIOBUSIM, NMPEAYCMOTPEHHBIM IOCYAAPCTBEHHBIMU
CTaH/lapTaMU OpraHu3aluu U 0€30I1aCHOCTH Tpy/a :

4) 25 upcia Kaxa0ro Mecdia nojJydyuTs aBaic B pasMmepe 40% oT J0/DKHOCTHOIO OKJj1ajia
a 10 yrcia Kaxa0ro Mecsia B ojHOM 00beME BbIIJIATY 3apaOOTHOU 1J1aThI;

5) OTAbIX, OOECIIEYNBACMbIM YCTAHOBJIICHUEM HOPMAJIbLHOW MPOJAOJIKUTENBHOCTH pabOyero
BPEMEHU, TPEAOCTABJIEHUEM €XKEHEAECIbHbIX BbIXOJIHbIX JHEH, HEPAOOUUX MMPa3aHUYHBIX JIHEH,
OTJIAYUBAEMBIX €XKETOAHbIX OTIIYCKOB M3 pacyeTa 28 KaJleHIapHbIX JTHEH;

0) MOJIHYIO JOCTOBEPHYIO HH(POPMALIMIO 00 YCIIOBUAX TPpYy/a U TpeOOBAHUSAX OXpPaHbl TPYy/la
Ha padOYeEM MECTE:

7) npo(eCCUOHAIBHYIO TOATIOTOBKY, IEPENOANOTOBKY M MOBBILIECHUEC CBOCH KBAJIM(PUKALIMH
B IIOPSIAKE, YCTAHOBJIEHHOM TpPYAOBBIM 3aKOHOJATEILCTBOM M TI'PpaUKOM MPOXOKIACHUS
OOVUCHUS, KOTOPbIE yTBEPXK1atoTcs J[upekTopom Opranu3aluu Ha rox;

8) ydacTue B yIiipaBjieHUU Oprasu3alui;

9) BEJICHUE KOJIJIEKTUBHBIX IIEPETOBOPOB;

10) 3aumyTy CBOUX TPYHAOBBLIX IIpaB, cBOOOJ M 3aKOHHBIX HHTEPECOB BCEMH HE
3AMpPeICHHbIMU 3aKOHOM Criocobamu, B T.4. Ha paspell€eHUE UHIMBUAYAJIbHbBIX U KOJJICKTHBHbIX
TPYJAOBBLIX CIOPOB, BKJIIOYAs IMpaBO Ha 3a0acTOBKY, B MOPIAKE, YCTAHOBJIEHHOM TPYHOBbIM
3AKOHO/1ATEJILCTBOM;

| 1) BO3MELIEHHE Bpela, IPUYUMHEHHOT'O B CBA3M C UCITOJIHEHUEM TPYIOBBIX 00S3aHHOCTEH,
M KOMIIGHCAIMIO  MOpalbHOI'O  Bpejla B [OPSJKE,  YCTAHOBJEHHOM  TPYJIOBBIM
3aKOHO1aTEILCTBOM;

15) o0s3areiibHOE  COUMAILHOE  CTpaxOBaHME B cJiy4dasgx, IPEeAyCMOTPEHHbIX
(eJ1epajibHBIMHY 3aKOHAMMU.

3.2. PaOOTHUKU 00g3aHBbI:

| ) cobmoatk Hactosiee [losioxeHue U MHbIE JTOKANbHBIE HOPMATUBHBIE aKThl, TPUHSThHIC

B Opraiuzaiuu B YCTAHOBIIEHHOM TOPSIJIKC:

2) paborathb A00POCOBECTHO. COOMOAATL AMCLUMIUIMHY TpyJa - OCHOBY IOpsijlka Ha

[IPOU3BOJICTBE, CBOEBPEMEHHO M TOYHO UCHOJIHATE pacropsxeHus Paboroaartens, UCI0JIb30BaATh
BCC paboyee BpeMs Uil IPOU3BOAMTENILHOIO TpyAa, BO3ACPKMBATHLCS OT JCHCTBUH, MEIIAIOIIMX
JIPYTUM padOTHUKAM BbITTOJIHATE CBOW TPYJIOBbIE 0043aHHOCTH;

3) BBITIOJIHATH BCE O0A3AHHOCTH, NTPEYCMOTPEHHBIE JTOJIKHOCTHON MHCTPYKIIUEH

4) ynyduiatb Ka4eCcTBO pabOThl, HE JIONYCKATh YIYILIECHUH U MONYCTUTEILCTBA B PadOTE;







